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Apprentice Supervision Guide

CWA District 9 Apprenticeship

This guide highlights what supervisors need to know when working with apprentices on public
works projects.

Supervisor Responsibilities

e Provide Site Orientation: Cover safety, reporting structure, and worksite rules.

e Assign Journeyman Oversight: Apprentices must always be supervised by a qualified
journeyman.

e Maintain Ratios: Follow required journeyman-to-apprentice ratios under state/federal
law.

e Ensure Safety: Apprentices receive the same PPE, safety briefings, and protections as
all employees.

Timekeeping & Reporting

Daily Tracking: Record apprentice hours accurately each day.

Timesheets: Ensure hours are signed by the supervisor and submitted on time.
Communication: Report absences, safety incidents, or performance concerns
immediately to ATTF staff.

What Apprentices Can & Cannot Do

CAN perform hands-on tasks they’ve been trained for.

CAN use tools and equipment under supervision.

CANNOT work without journeyman oversight.

CANNOT be assigned tasks outside program scope (e.g., unrelated trades).

Issues to Watch For

e Apprentice struggling with a new skill — provide coaching and notify ATTF.

o This helps update instruction for new methods/technologies for your employees.
e Safety concerns — address immediately and escalate if unresolved.
e Ratios not being met — contact us to help adjust staffing before continuing work.

This collateral video is 100% developed with a $5.8million Apprenticeships Build America grant awarded by U.S.DOL ETA.



Key Contacts

e Apprenticeship Office (Dispatch & Support):

o San Jose: Jim Landers, Facilities Administrator
(408) 947-0563
cwajatc@yahoo.com

o Vallejo: Jeneen Doctor, Facilities Administrator
(707) 563-3944
jeneen@cwaattf.org

o Fresno: Lourdes Davis, Facilities Administrator
559-761-2770
lourdes@cwaattf.org

o Orange/Riverside: Elizabeth Figueroa, Facilities Administrator
408-668-9487
elizabeth@cwaattf.org

e Program Director: Jonathan Alvarado
951-598-4771

jonathan@cwaattf.or

This collateral video is 100% developed with a $5.8million Apprenticeships Build America grant awarded by U.S.DOL ETA.
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